
 

 

APPLICATION TO THE REGISTRAR TO 
REQUEST THE PRODUCTION OF A FILE, 
DOCUMENT OR THING FROM A COURT 

OR TRIBUNAL (UNDER UCPR RULE 33.13) 

 

 

FILING INSTRUCTIONS

Please complete this form if you require the Registrar to request a file, or documents or things 

from a file, of a Court or Tribunal for use in relation to Industrial Relations Commission 

proceedings. 

If this application does not specify that original documents are required, the Other Court or 

Tribunal will be requested to produce a copy of the relevant file or documents and, if it is 

convenient, in an electronic format.  

When the file, documents or things are received from the other Court or Tribunal the case will 

be listed in a return of summons list so that all active parties can apply for access to the file, 

documents or things that have been received and so that any objections in relation to access 

can be considered. A copy of this application must be served on all other active parties 

promptly after this application is lodged. If the proceedings in the other Court or Tribunal involve 

persons that are not parties to the Industrial Relations Commission proceedings, then it is 

appropriate for those persons to be served with notice of this application before the application 

for access is considered.  

You may be required to pay a file retrieval fee per file/box for the documents to be provided.  

Please email your completed application and any enquiries relating to the progress of your 

application to IRC.Registry@courts.nsw.gov.au. 

 

 

These instructions do not form part of the Application to be filed. 

Please delete this cover page before filing. 

mailto:IRC.Registry@courts.nsw.gov.au


 

APPLICATION TO THE REGISTRAR TO REQUEST THE 
PRODUCTION OF A FILE, DOCUMENT OR THING  

FROM A COURT OR TRIBUNAL (UNDER UCPR RULE 33.13) 

 

COURT or COMMISSION DETAILS 

Court [Court or Commission] 

Registry  

Case number  

TITLE OF PROCEEDINGS 

Applicant/Notifier [name] 

  

Respondent [name] 

Next Listing Date [date] 

Type of Listing [eg. Directions, Conciliation, Arbitration] 

THIS REQEST IS BEING MADE BY (OR ON BEHALF OF) 

Name  [name]  

Party 

Contact number 

Email address 

Address 

 

 

  

PROCEEDINGS IN THE OTHER COURT OR TRIBUNAL 

Court or Tribunal  

Case number  

Division  

Case name  

DESCRIPTION OF THE FILE, DOCUMENTS OR THINGS TO BE REQUESTED: 

1 [ ] 

2 [ ] 

 

REASON WHY THE FILE, DOCUMENTS OR THINGS HAVE BEEN REQUESTED AND 
HOW THEY ARE RELEVANT TO THE INDUSTRIAL RELATIONS COMMISSION CASE: 

1 [ ] 

2 [ ] 

3 [ ] 



2 

 

THE APPLICANT PROPOSES THE FOLLOWING ORDER FOR ACCESS TO THE FILE, 
DOCUMENTS OR THINGS: 

(eg general access to all parties or first access to (party) and, subject to any claims for privilege or 

confidentiality, general access after 7 days):  

1 [ ] 

2 [ ] 

 

NOTICE TO PARTIES IN THE PROCEEDINGS IN THE OTHER COURT OR TRIBUNAL 
(tick which box applies and complete information if applicable): 

☐ 
 

The applicant will serve notice of this application on the following parties to the 
proceedings in the other Court or Tribunal that are not parties to the Industrial 
Relations Commission proceedings. 

 

☐ 
 

The applicant does not propose to serve notice of this application on the parties to 
the proceedings in the other Court or Tribunal that are not parties in the Industrial 
Relations Commission proceedings for the following reasons: 

1. [ ] 

 

 

☐ 
 

The parties in the Industrial Relations Commission proceedings are the same 
parties in the proceedings in the other Court or Tribunal. 

 

 



3 

 

UNDERTAKING 

1 I undertake that: 

a. A copy of this application will be served on all other active parties in the 

Industrial Relations Commission proceedings.  

b. A copy of this application will be served on the parties in the proceedings in 

the other Court or Tribunal that are not parties to the Industrial Relations 

Commission proceedings (as specified above) (delete if this is not 

applicable). 

c. All such parties or persons will be notified when the case has been listed for 

the purposes of determining what orders should be made in relation to access 

to the file/documents/things produced from the other Court or Tribunal. 

 

SIGNATURE 

Signed   

 

 

 

Dated  

Name  

Role Party or Solicitor of Party (delete which is inapplicable) 

Contact telephone number  

Contact email address  
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