IRC Form 63A v1
Industrial Relations Commission Rules

APPLICATION FOR STOP BULLYING ORDER
Pursuant to Part 1 of Chapter 3A of the Industrial Relations Act 1996 (NSW)

1. COURT DETAILS

Court Industrial Relations Commission of NSW
Jurisdiction Commission
Registry

Case number

2. TITLE OF PROCEEDINGS

Applicant [name]
[First] Respondent [name]
Note: This is the person(s) named in

Section 5.

#Second Respondent #Number
of Respondents (if more than
two)

Note: This is the person(s) named in
Sections 4 and/or 6.

Note: If the Applicant is an industrial organisation, the Applicant industrial organisation should fill in the rest of the
form as if the applicant were the employee(s) it is representing.

Note: If this application is made by an industrial organisation on behalf of a number of employees, this application
should be accompanied by an Annexure providing the information sought below in respect of each of those
employees.

3. FILING DETAILS
Filed for [name of Applicant]

#Representative [Name of representative]
[industrial organisation or firm]

#Representative contact details  [name]
[telephone]
[email address]
[reference number]

Applicant’s contact details [address]
[telephone]
[email address]

[Firstf Respondent contact [name]

name, telephone and email [telephone]

Note: This is the person(s) named in

Section 5. [ema”]



#Second Respondent #Number [name]

of respondents (if more than [telephone]
two) contact name, telephone
and email

Note: This is the person(s) named in
Sections 4 and/or 6.

4. THE APPLICANT’S EMPLOYER OR PRINCIPAL CONTRACTOR

[email]

Provide the details of the person or organisation that employs or engages the applicant. This
person or organisation is to be listed in Sections 2 and 3 as a Respondent.

Legal name

ACN (if a company) and ABN

Address

Contact person

Name (including title)

Position

Telephone

Email

5. WHO BULLIED THE APPLICANT

Provide the details of the person the applicant says has bullied them at work. If the applicant
says that they were bullied by more than one person, this application should be accompanied
by an Annexure providing the information sought below in respect of those persons. This
person or persons are to be listed in Sections 2 and 3 as Respondents.

Name

Position

Telephone

Email

Does the Applicant still

interact with this person at

work? (Yes/No)

Does this person work for the

Applicant’s

employer/principal
contractor? (Yes/No)



6. PERSON CONDUCTING BUSINESS OR UNDERTAKING

If the bullying occurred in connection with a business or undertaking, provide the details of
the person conducting the business or undertaking (PCBU). For example, a relevant PCBU
may be (but is not necessarily):

o the Applicant’s employer or principal contractor; or

o the employer or principal contractor of the persons identified as having engaged in
bullying.

If the Applicant says that the bullying occurred in connection with more than one business or
undertaking, this application should be accompanied by an Annexure providing the
information sought below in respect of those PCBUs.

This person or organisation is to be listed in Sections 2 and 3 as a Respondent.
Legal name

ACN (if a company) and ABN

Address

Contact person

Name (including title)

Position

Telephone

Email



7. WORKING STATUS

The Applicant is an employee [ | Yes
within the meaning of s 144A of

the Industrial Relations Act

1996 (NSW).

Note: An employee includes a worker
within the meaning of the Work Health
and Safety Act 2011 but not a worker
who may apply to the Fair Work
Commission for an order under section
789FC of the Fair Work Act 2009 (Cth).
For more information, go to the
Industrial Relations Commission

website.
Is the Applicant still working at [ ] Yes
the business or undertaking
. [ ] No
where the alleged bullying has
been occurring?
Note: The Commission can only make
an order to stop bullying if there is a
risk that the employee will continue to
be bullied at work.
Is the Applicant currently [1 Yes
working? [l No

If the Applicant is not currently 1 []
working, tell us why they are not
currently working, eg, they are 2 []
on leave or absent on worker’s
compensation, or they have

been stood down or suspended

from work.

8. DESCRIPTION OF BEHAVIOUR

Note: Describe the behaviour. State what happened, where it happened, who was involved, how many times this
behaviour has happened, how long ago it started happening, the last time it happened, whether the applicant is
worried about it happening again, and why the behaviour creates a risk to health and safety.

1 []
2 []

9. RISK OF BEHAVIOUR

Is there a risk that the bullying will [] Yes
continue if no order is made? [] No

If yes, explain why. 1 ]
2 ]

10. DESCRIPTION OF GRIEVANCE

Note: Describe any grievance or dispute procedures which are available to the Applicant. If there have been any



investigations into the behaviour, or any grievance or dispute procedures carried out in response to the behaviour,
describe any interim or final outcomes from those investigations or procedures.

1 []
2 []

11. OTHER PROCEEDINGS

Are there past or ongoing [ Yes
proceedings under an anti- [] No
discrimination law relating to the
behaviour that is the subject of this
application?

If ‘Yes’, state the matter number(s)
and court or tribunal in which the
proceedings are/were heard.

12. REMEDY

Specify here each order the 1 []
Applicant is seeking and identify in

each case who the order is sought 2 []
against.

If the Applicant is seeking damages, 1 []
state the amount(s) sought and the
basis for the amount(s) sought. []

N

13. LISTING DETAILS

The parties will be advised of the date, time and place when the Commission will list this
matter for conciliation. Any enquiries should be made to the Industrial Relations Commission
Registry on 02 8688 3516.

14. SIGNATURE

Signature of or on behalf of
Applicant

Capacity [eg solicitor, authorised officer or industrial organisation]

Date of signature



15. NOTES

The Applicant must serve a copy of this application on:
e any persons the application identifies as having engaged in bullying, and

¢ the employer or principal contractor of the employee or employees who the application
identifies as having been bullied at work, and

e a person conducting a business or undertaking (PCBU) if the bullying occurs in
connection with the business or undertaking.

The employer or principal contractor of the employee or employees who the application
identifies as having been bullied at work and any PCBU who has had this application served
on them must file and serve a response to this application.

Any persons the application identifies as having engaged in bullying who have had this
application served on them may, but are not required to, file and serve a response to this
application.

16. COMPLIANCE WITH PRACTICE NOTES

Parties must comply with the Practice Notes of the Commission. The Practice Notes may be
found at the following website:

https://www.irc.nsw.gov.au/irc/practice-and-procedures/practice-notes.html.

17. REGISTRY ADDRESS

Street Address Level 1, 47 Bridge Street
Sydney NSW 2000
or
Level 5, 10 Smith Street
Parramatta NSW 2150

Telephone 02 8688 3516


https://www.irc.nsw.gov.au/irc/practice-and-procedures/practice-notes.html
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